COOKHOUSE

- \WIND FARM COMMUNITY TRUST

FINANCE ASSISTANT ADVERT

LOCATION : BEDFORD
REPORTS TO : Executive Assistant

BACKGROUND:

The Cookhouse Wind Farm Community Trust (CWFCT) is a community
owned enterprise with business interests in wind energy. The Trust is
intended to benefit the following towns Cookhouse, Bedford, Adelaide,
and Somerset East.

CWFCT was established to comply with the licencing conditions for the
Renewables Cookhouse Wind Farm Company. This is a project that exists
under the Renewable Energy Independent Power Producer Procurement
Program (REIPPPP), which has compliance requirements where each project
should have community ownership.

DESCRIPTION:

The core purpose of this role is to provide finance administration and
financial reporting duties to the Trust. The job requires a high level of
integrity, attention to detail and discretion in assisting the Executive Assistant
with agreed key deliverables. The job provides a great opportunity and
perspective of understanding the Trust and its work. This role requires a
flexible self-driven person comfortable with finance administration and
financial reporting with a very strong can-do attitude.

KEY RESULT AREAS:

Bookkeeping and Financial Reporting

¢ Bookkeeping from source document to trial balance

e Process and reconcile cash book to bank statements

* Prepare payment requisitions for relevant approval

e Add beneficiaries and load payments for authorization on the banking
online platform

® Process suppler invoices and credit notes accurately and timeously

¢ Reconcile supplier statements to the creditor’s ledger

* Maintain Asset Register

¢ Maintain accurate records of all transactions

® Prepare quarterly management reports

¢ Ensure compliance with internal controls and policies

o Assist with preparation of annual financial statements

o Assist with internal and external audits

¢ Perform general accounting functions according to CWFCT methodologies

o Attend any other tasks delegated by the Executive Assistant.

Documentation storage and repository

e Ensure proper documentation and storage of Trust financial documents in
hard copies and in share point.

* Take measures to make sure Trust financial data is protected.

CANDIDATE PROFILE

o Tertiary Finance/Accounting Qualification

e Minimum of 2 years working experience in a corporate Finance Function
or similar

¢ The ability to produce accurate financial reports

e Excellent attention to detail

e Discretion as there is sensitive information and figures discussed

¢ The ability to work to strict time constraints

¢ The ability to prioritise work

e An organised and methodical approach to a task

¢ Advanced Microsoft excel skills

¢ Excellent numerical aptitude and analysis

e Communication & Interpersonal skills

¢ Strong EQ (Emotional Intelligence) driven by ethics and values.

¢ Good written and verbal communication skills.

e Renewable energy knowledge will be an added advantage.

REMUNERATION: R180,000.00 CTC per annum,
(incl. basic salary & any agreed upon benefits)

To apply send your CV (full personal, working, education details) with three
(3) referees having reported to two(2) of them, and one of them must be
your current boss or someone you currently work with (give reasons why
your current manager is not your referee). All candidates to send their CVs,
certified ID copies and Qualifications with their SAPS criminal clearance
report or an application for one. All CVs without the SAPS criminal clearance
report or application for one will be disqualified.

Applications to be emailed to: admin@cwfct.co.za
Subject: Finance Assistant Recruitment

Closing Date: 22 December 2025

Short-listed candidates will be invited for an interview. If applicant has
not been contacted within 14 days after the closing date, consider your
application unsuccessful. The CWFCT reserves the right to appoint or

not to appoint.




