< COOKHOUSE

WIND FARM COMMUNITY TRUST

REQUEST FOR PROPOSALS

CWEFCT RFP4: PROVISION OF COMMUNICATIONS, MARKETING AND MEDIA SERVICES

The Cookhouse Wind Farm Community Trust (CWFCT) invites all interested service providers who meet the
requirements and have the requisite skills and experience to submit a proposal with rates charged per item in offering
Communications, Marketing and Media Services for a period of three years.

Qualifying criteria and Requirements

e Applicants must be registered in the CWFCT Supplier database (Registration Form available on
www.cwfct.co.za/resources).

e Applicants must have proven experience in providing Communications, Marketing & Media Services

e Applicants must demonstrate capacity to work within the beneficiary communities (Adelaide, Bedford, Cookhouse
and Somerset East)

Requisite documents:
No. | ALL DOCUMENT Yes/No

Valid Proof of Official Business Address (not older than 3 months)

Copies of Company Registration documents

Valid Tax Clearance Certificate or Tax Compliance Status Pin

Certified B-BEEE Certificate or Sworn Affidavit

Proof of banking details (not older than 3 months)
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Scope of work:

Draft Digital Advert for all social media.

Full Production Livestreaming Service suitable for broadcast across all digital platforms.
Graphic Design Service for all marketing and activation material.

Design, Layout, Editing and Printing of CWFCT Reports and Newsletter.

Voiceover Service that can be used across all platforms including radio, TV and other platforms.
Photography — supply of stock high-quality, high-resolution photos as well as event photography for use across all
platforms.

Videography.

Draft Media Statement for all platforms and publications (on an ad hoc basis).

9. Draft Articles for all platforms on work done by CWFCT.
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Proposals should be submitted via email in pdf format to the email address below, with attention to The Trust
Executive Officer and subject line as follows:
SUBJECT LINE: CWFCT RFP4 — PROVISION OF COMMUNICATIONS, MARKETING AND MEDIA SERVICES
Email: admin@cwfct.co.za

Standard conditions:

1. The validity of the proposals must be indicated. No price adjustments or amendment of the delivery particulars
will be considered by the CWFCT once your proposal has been submitted.

The supplier accepts full responsibility for the proper execution and fulfillment of the services quoted for.
Proposals should be submitted in an official letterhead and duly signed.

Only proposals from suppliers who have responded to the request shall be evaluated and considered.

The CWFCT reserves the right to appoint or not to appoint.
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Proposals that are received by the Trust after the deadline indicated below, for whatever reason, shall not be
considered for evaluation.

PROPOSAL SUBMISSION DEADLINE: 19 JULY 2024



http://www.cwfct.co.za/resources
mailto:admin@cwfct.co.za

