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The Cookhouse Wind Farm Community Trust (CWFCT) is requesting submissions from parties  

THROUGH A “REQUEST FOR PROPOSAL” [RFP] PROCESS 

 
to appoint suppliers to offer CURRICULUM SUPPORT FOR HIGH SCHOOLS over 18 months from 

July 2023 to December 2024 (Dates subject to change) 

 

 
RFP NUMBER: CWFCT RFP2 – 19/05/2023 

ISSUE DATE: 09 MAY 2023  

CLOSING DATE: 19 MAY 2023 

CLOSING TIME: 16:00 
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RFP for CURRICULUM SUPPORT FOR HIGH SCHOOLS    

Section 1: NOTICE TO BIDDERS 
 
1 REQUEST FOR PROPOSAL [RFP] 

 
Bidders should note that CWFCT will only approach those entities, which have completed and submitted an RFP to 

CWFCT through this procurement process. The subsequent Request for Proposal [RFP] if and when this is issued by 

CWFCT during 2022/2023 period will be limited only to those Bidders who have submitted this RFP and who have 

been shortlisted following the evaluation/pre-qualification process stipulated in this RFP. 

Please note the following conditions are applicable to all RFPs. 

 
Questions relating to the RFP will be accepted until 12:00, 15 May 2023 All questions must be submitted to 
Litha Rulashe via e-mail to admin@cwfct.co.za 

• The closing date for this RFP is at 16:00, on the 19 May 2023; 

 
• CWFCT is not obligated to accept any proposal; 

 
• Any expenses incurred by the Bidder in preparing and submitting the proposal will be for the its own 

account, as the CWFCT will not accept any liability in this regard; 

• We reserve the right to correct discrepancies and errors as necessary with the consent of the proposer; 

however, the value total of the prices shall remain unaltered; 

• Proposals which do not comply with the RFP conditions or which are incomplete will, as a general 

rule, not be considered. 

• Submission of supporting documents  

• Application of CWFCT policies 

 
• Bidders to include valid SARS PIN or Tax Clearance Certificate with their submission. In the absence of a 

SARS Pin a bidder may submit a copy of their payment plan agreement with SARS. 
 

• Bidders to include Verified original or certified B-BBEE Certificate. Companies with annual turnover 

less than R10 million to submit an accountant letter confirming turnover. 

 
2 RESPONSE SUBMISSION / DELIVERY INSTRUCTIONS FOR RFP 

The RFP document will be available for download on 09 May 2023, at www.cwfct.co.za , website under 

Proposals. 

It will be the responsibility of the bidder to ensure that the RFP documents reaches the CWFCT. All tender 

documents are to be submitted via email or hand delivered before the closing date and time of 16:00 on 

19 May 2023. Only PDF documents must be emailed with a maximum size limit of 50MB per file (more than one 

mailto:admin@cwfct.co.za
http://www.cwfct.co.za/
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email of the same document with attachment/s may be sent quoting section 2 or 3 of the same reference). 

Hard copy document submission will be considered and must be hand delivered to: 

Cookhouse Wind Farm Community Trust, 40 Jan van Riebeeck Street, Bedford, 5780  

RFPs must be marked: 
For the attention of: Litha Rulashe, PA/Administrator 

 

 
3 COMMUNICATION 

3.1 For specific queries relating to this RFP, an email should be submitted to Litha Rulashe at any time before 

12:00, 15 May 2023 with the specific reference number in the subject line.  

3.2 Bidders are to note that changes to its submission will not be considered after the closing date. Bidders are 

warned that a Proposal may be liable to disqualification should any attempt be made by a Bidder either 

directly or indirectly to canvas any officer or employee of CWFCT in respect of this RFP between the 

closing date and the date of the award of the business. Furthermore, Bidders found to be in collusion with 

one another will be automatically disqualified and restricted from doing business with CWFCT in the future. 

 

4 CONFIDENTIALITY 

4.1 All information related to this RFP is to be treated with strict confidence. In this regard, Bidders are required 

to certify that they have acquainted themselves with the Non-Disclosure Agreement. All information related 

to a subsequent contract, both during and after completion thereof, will be treated with strict confidence. 

 
5 INSTRUCTIONS FOR COMPLETION OF RFP 

5.1 RFP proposals must be submitted in PDF format on email or hard copies [1 original] if hand delivered. 

5.2 All returnable documents listed in the request for proposal form in this RFP must be returned with your 
submission. 

5.3 The person or persons signing the submission must be legally authorised by the bidder to do so. 

 
6 DISCLAIMERS 

6.1 Bidders are hereby advised that CWFCT will not be committed to any course of action as a result of 

its issuance of this RFP and/or its receipt of submissions in response to it. In particular, please note that 

CWFCT reserves the right and at its sole and full discretion to: 

a) take no further action whatsoever, if it so decides 

b) withdraw from this process and the provisions of this project at any time; 

c) select the RFP participants based on CWFCT’s criteria; 

d) change the dates of adjudication and submission; 
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e) not invite RFP Bidders for further participation in the RFP process; 

f) not bind itself to accept any or all of the RFPs; 

g) increase or decrease the quantities/scope as indicated in the RFP; 

h) Validate any information submitted by Bidder in response to this bid. This would include, but is not 
limited to, requesting the Bidder to provide supporting evidence. By submitting a proposal, Bidder 
hereby irrevocably grant the necessary consent to CWFCT to do so; 

i) request audited financial statements or other documentation for the purposes of a due diligence 
exercise; and/or 

j) Not accept any changes or purported changes by the Bidder to the proposal rates after the closing date 
and/or after the award of the programme development, unless the contract specifically provides for it; 
and 

k) Enter into price negotiations with the preferred bidder/s. 

6.2 CWFCT’s decisions will be final and no correspondence will be entered into after the selection process. You 

will be formally notified of your result. 

6.3 Kindly note that CWFCT will not reimburse any Bidder for any preparatory costs or other work 

performed in connection with this submission. 

 
7 TAX COMPLIANCE 

Tax Requirements 

Bidders must ensure compliance with their Tax obligations. 

Bidders are required to submit their unique personal ID number (PIN) issued by SARS to enable the CWFCT to 

view the taxpayer’s profile and tax status. Application for tax compliance status (TCS) or PIN may also be made via 

e-filing. Bidders may also submit a printed TCS together with the bid. Where no PIN is available, a SARS instalment 

plan agreement must be provided. 

In submissions where consortia/joint venture/ sub-contractors are involved; each entity must submit a 

separate proof of TCS/PIN/CSD number. 

 

8 PROTECTION OF PERSONAL DATA 

In responding to this bid, CWFCT acknowledges that it may obtain and have access to personal data of the Bidders. 

CWFCT agrees that it shall only process the information disclosed by Bidder in their response to this bid for the 

purpose of evaluating and subsequent award of business and in accordance with any applicable law. 

Furthermore, CWFCT will not otherwise modify, amend or alter any personal data submitted by Bidder or disclose 

or permit the disclosure of any personal data to any Third Party without the prior written consent from the 

Bidders. Similarly, CWFCT requires Bidder to process any personal information disclosed by CWFCT in the bidding 

process in the same manner. 
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RFP for CURRICULUM SUPPORT FOR HIGH SCHOOLS    

Section 2: RFP SCOPE OF REQUIREMENTS 
 
1 INTRODUCTION 

 

The Cookhouse Wind Farm Community Trust invites all interested service providers who meet the requirements and 

have the requisite skills and experience in offering Curriculum Support Services to schools. The main objective of the 

project is to provide Academic Support Services to 8 high schools in Adelaide, Bedford, Cookhouse and Somerset 

East. The project is earmarked for Learners and Teachers in this identified area.  

 

 
2 BACKGROUND 

 

There has been a growing concern over the number of learners who enrolled for Mathematics and Physical Science 

in the local schools. Based on the November 2022 data collected in the beneficiary town’s schools, learner enrolment 

at grade 12 is still very low. This can be attributed to their lack of Leaner and Teacher support, and encouragement 

in these critical subjects. Passes above 50% in all the local schools are very low, the average pass rate for 2021 final 

examination for Mathematics is 20% (14% excluding one local former model C school) and for Physical Science 23% 

(15% excluding one local former model C school). 

 
3 RFP SCOPE 

 
3.1 Plan, develop and implement academic support programmes focusing on Mathematics, Physical Science, Life 

Science and English for Learners. 
 

3.2 Plan, develop and implement Teacher support programmes focusing on the above-mentioned subjects. 
 

3.3 Allocate Tutors to support learning and teaching. 
 
3.4 Recommend practical methods to improve learning experience.  

 
3.5 Create and manage support groups of trained personnel (professionals e.g., School Principals and Teachers). 

 
3.6 Submit to the Trust a comprehensive status report on a quarterly basis. 

 

 
4 GENERAL BIDDER OBLIGATIONS 

4.1 The Bidder(s) shall be fully responsible to CWFCT for the acts and omissions of persons directly or indirectly 

employed by them. 

4.2 The Bidder (s) must comply with the requirements stated in this RFP. 
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5 CONFIDENTIALITY AND COMPLIANCE 

This RFP and information contained herein or provided for purposes thereof, remain the property of 

CWFCT and may not be reproduced, sold or otherwise disposed of. 

Information disclosed in this RFP is given in good faith and only for the purposes of providing sufficient 

information to the Bidder to enable submission of a well-informed and realistic RFP. 

 
 
6 UNDERTAKINGS BY BIDDER 

It will be accepted that the Bidder, on submitting the RFP response, has read, understood and accepted all 

the terms and conditions of the document. The submission of an RFP by any Bidder shall presume complete 

acceptance of the terms and conditions of the document. All qualifications and or exceptions should be noted 

in the RFP Response document. 

 
7 COSTS TO RESPOND TO THE RFP 

All Bidders wishing to submit an RFP response must be in possession of this document, the CWFCT will not 

be responsible for or pay any expense or losses, which may be incurred by any Bidder in the preparation, and 

submission of the RFP and the costs of the RFP at all stages of the RFP process. Costs, if any, will be for each 

Bidder’s own account. 

CWFCT reserves the right to invite certain Bidders to present or otherwise demonstrate their proposed 

solution as per their RFP, at the Bidder’s own cost. 

 
8 AUTHORITY OF SIGNATORY 

8.1 If the Bidder is a company, a certified copy of the resolution of the Board of Directors (i.e. personally signed 

by the Chairman or Secretary of the Board) authorizing the person who signs this RFP to do so and any other 

documents and correspondence in connection with this RFP and/or agreement on behalf of the company, 

must be submitted with their RFP. 

8.2 If the Bidder is a partnership, a certified copy of the resolution of the partners (personally signed by all the 

partners) authorizing the person who signs this RFP to do so and any other documents and 

correspondence in connection with this RFP and/or agreement on behalf of the partnership, must be 

submitted with this RFP. 

8.3 If the Bidder constitutes a “one-man business”, certified proof must be submitted that the person 

signing this RFP and any other documents and correspondence in connection with this RFP and/or 

agreement is the sole owner of the one-man business. 

Failure to comply with this clause may result in rejection of the RFP response. 
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9 UNDERTAKING BY CWFCT 

In responding to this RFP, CWFCT encourages all Bidders to put their best effort into the construction 

and development of the proposal. 

The RFP process will include due governance and the results of the adjudication process will be available 

to Bidder who are not successful under certain conditions. This will be allowed at the sole discretion of 

CWFCT. 
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RFP for CURRICULUM SUPPORT FOR HIGH SCHOOLS    

Section 3: PROPOSAL EVALUATION 
 

1. EVALUATION CRITERIA 
(Not to be completed by Bidders) 

The Proposal will be evaluated as follows:  

Rating 0 – 4 

 
Colour Rating  Meaning  

 0 Unacceptable/ absent  
No evidence that they have the expertise or experience required to fulfil the contract 

 1 Below Par” Insufficient evidence that the contract can be fulfilled; evidence is weak 
and / or incomplete 

 2 50% of requirement fulfilled  

 3 Meets requirements  

 4 Exceeds expectations 
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RFP for CURRICULUM SUPPORT FOR HIGH SCHOOLS    

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FACTOR POINTS 
AVAILABLE  

BIDDER SCORE 

Is the bid document fully completed  4  

Are all requirements provided for in proposal  4  

Monitoring & reporting tools & methods  4  

Cost proposed is reasonable, reflects understanding of project 4  

Proposed team technical experience 4  

Is the bidder locally based in Eastern Cape  4  

Is the bidder from any of the beneficiary communities 4  

Valid Tax Clearance Certificate or Tax Compliance Status Pin  
 

4  

Certified B-BEEE Certificate or Sworn Affidavit 
 

4  

TOTAL SCORE 36  

General Comments  
 

 

Recommendation  



Page 11 of 20 

 

 

Section 4: PROPOSAL FORM 

1 APPLICANT DETAILS 
 
 

PROJECT TITLE:  

NAME OF PERSON RESPONSIBLE:  

POSITION OF PERSON RESPONSIBLE:  

EMAIL ADDRESS OF PERSON RESPONSIBLE:  

TELEPHONE NUMBER (Land 

Line): 

 

MOBILE PHONE NUMBER:  

 
 

2 COMPANY DETAILS 
 
 

COMPANY NAME:  

COMPANY ADDRESS (City or Town that the 
business operates in): 

 

EMAIL ADDRESS:  

COMPANY REGISTRATION NUMBER:  

TELEPHONE NUMBER (Land Line):  

MOBILE PHONE NUMBER:  

BRIEF DESCRIPTION OF CORE BUSINESS:  
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Bidder’s Signature 

 

 

3 PROJECT INFORMATION 
 

3.1 Project Description 

 

 
 

Briefly describe your understanding of the project. What is the overall/core purpose of the project? 
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3.2 Problem Statement and Solution 

 

State the problem that you are addressing and discuss the challenges that you are addressing? 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Describe the programme (process/service) that either has or still to be developed as a solution to the identified 
problem/community need 
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Bidder’s Signature 

 

 

 

 

Explain how your solution may be better than similar offerings.  
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Bidder’s Signature 

 

 

3.3 Project Plan 

 

(Activities should bring you closer to achieving your goals and could entail a combination of technical and 

business development activities). 

 

 

 

 

 

 

 

 

 
 
 
 
 

 
What is the bidder going to commit to the execution of the project and reaching the planned 

deliverables? 
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Bidder’s Signature 

 

 

 
3.4 Proposed Team 

 

 
 

3.5 Project Cost 
 

 

List the key members of the team involved in the project (Names and Surname with ID No’s and copies) 
 
 
 
 
 
 
 
 
 
 
 

 
Provide CV to demonstrate how the team meets the minimum requirements  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If part of a consortium/Joint Venture, list external partners and role/contribution to project (Attach applicable 
proof of Memorandums of Agreement/Understanding) 

Provide detailed project costs (attach detailed budget spreadsheet) 
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Bidder’s Signature 

 

 

 
3.6 Project Risks 

 

 
3.7 Monitoring and Evaluation 

 

 
 
 

 

Briefly describe your intended monitoring and evaluation strategy. 

 
 
 
 
 

List any identified risks pertaining to the project and state how these risks will be mitigated. 
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4 CONFIDENTIALITY 
 

4.1. POPIA 

By submitting this tender, the bidder hereby consents to providing the CWFCT with personal 

information as provided in the Protection of Personal Information Act 2013 (POPIA). 

The CWFCT undertakes to: 

i. Take all reasonable steps and precautions to preserve the integrity of bidders Personal 

Information and to prevent any corruption or loss of such data. 

ii. Not do any of the following: copy, compile, collect, collate, process, store, transfer, alter, delete, 

interfere with or in any other manner use the bidders Personal Information as described in the 

Act for any purpose other than with the express prior written consent of the bidder. 

iii. Utilize the personal information provided for the purposes of assessment of the tender submitted 

by the bidder and contracting with the successful bidder as the case may be. 

iv. Immediately inform the bidder in writing if any Personal Information relating to it has been 

compromised. The CWFCT undertakes to immediately inform the bidder in writing as to how it 

will manage such compromise and what steps will be taken to rectify the situation. 

v. Take due and reasonable care of the bidder’s personal information and not to share the said 

personal information with any third party unless you have authorized such disclosure or the 

release of such information is required by law. 

vi. At all times strictly comply with its obligations under Data Protection Legislation. 

vii. Subject to legislative, regulatory, contractual and other legitimate conditions, the respective 

bidder has certain rights in terms of how their information is processed. The bidder can request 

access to information or guidance on how to lodge a complaint from or direct a request to 

exercise afforded rights to the CWFCT Trust Executive Officer. 

viii. Maintain guidelines, policies or procedures for the retention or destruction of data and will 

retain it only as long as necessary for the identified purposes or to meet legal requirements or 

policies. 

ix. Implement and maintain, at its cost and expense, appropriate, reasonable, technical and 

organisational measures to prevent loss of, damage to or unauthorised destruction of Personal 

Information and unlawful access to or Processing of Personal Information. 

 
The CWFCT shall not incur any liability for costs, loss or damage arising from the use of inaccurate or 

incomplete data provided by or on behalf of the bidder. 
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All information related to a subsequent contract, both during and after completion, is to be treated with 

strict confidence. Should the need however arise to divulge any information gleaned from provision of 

the Services, which is either directly or indirectly related to CWFCT’s business, written approval to divulge 

such information must be obtained from CWFCT. 

4.2. RETURNABLE DOCUMENTS 
 

a) Bidders must submit with their responses to this RFP, as a minimum requirement, all the returnable 

documents indicated below with a [√]. All Sections must be signed and dated by the Bidder. 

 

Minimum Requirements - Returnable 
Documents 

Submitted 

[√] 

RFP Scope of Requirements 

• Proof of professional registration, where applicable 

• Valid Proof of Official Business Address (not older than 3 months) 

• Proof of business or entity registration document documents  

• Proof of banking details (not older than 3 months) 

• Valid Tax Clearance certificate or PIN 

• BBBEE Certificate or Sworn Affidavit 

 

 

Completed Proposal Form  

In case of a joint venture, a copy of the joint venture agreement or written 
confirmation of the intention to enter into a joint venture agreement. 

 

 
  

b) Essential Returnable Documents 

In addition to the requirements of section (a) above, Bidders are further required to submit 

with their Proposals the following essential Returnable Documents as detailed below. 

 

Essential Returnable Documents required for evaluation purposes: 

 
Failure to provide all essential Returnable Documents used for purposes of scoring a bid, by the closing 

date and time of this bid will not result in a Bidder’s disqualification. However, Bidders will receive 

an automatic score of zero for the applicable evaluation criterion. Bidders are therefore urged to 

ensure that all these documents are returned with their Proposals. 

 

Please confirm submission of these essential Returnable Documents by indicating Yes or No in 

the table below: 
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ESSENTIAL RETURNABLE DOCUMENTS USED FOR 

SCORING 

Yes No 

Valid Tax Clearance certificate or Tax Compliance Status 
PIN 

 

  

BBBEE Certificate or Sworn Affidavit 

 

  

Experience Level of the Team (CV’s of Members allocated 
to the project with verifiable references)   

  

 
 

The successful Bidder will be required to ensure the validity of all returnable documents, including 

but not limited to its Tax Clearance Certificate and valid B-BBEE Verification Certificate, for the duration of 

any contract emanating from this RFP. Should the Bidder be awarded the contract [the Agreement] and fail 

to present CWFCT with such renewals as and when they become due, CWFCT shall be entitled, in addition 

to any other rights and remedies that it may have in terms of the eventual Agreement, to terminate such 

Agreement forthwith without any liability and without prejudice to any claims which CWFCT may have for 

damages against the Bidder. 

 

 
SIGNED at  on this_____ day of ______________________2023  

SIGNATURE OF WITNESSES   ADDRESS OF WITNESSES 

1 _____________________________ 

Name _________________________ 

 

2 _____________________________ 

Name _________________________ 

 

SIGNATURE OF BIDDER’S AUTHORISED REPRESENTATIVE:   

 

NAME:   

DESIGNATION:   


